YOUR LOGO/LETTERHEAD

[bookmark: _Toc433116379]Reference Check

Applicant Name: _____________________________ Position Applied For: _____________________________

*****
Name and Title of person supplying reference: ______________________________________________________			
Relationship to applicant: _______________________________________________________________________

Former Employer: ____________________Telephone #: ____________________Email: ____________________

Dates of Employment:  From ____________________ to 	____________________	

Position Held: _______________________________			

Reason for leaving employment:___________________________________________________________________ 
_____________________________________________________________________________________________
			
Evaluation of ability to perform the job: _____________________________________________________________
_____________________________________________________________________________________________	

Eligible for rehire:	Yes	No	If no, why not: __________________________________	

Did applicant supervise others:    Yea           No	        If yes, how many?” ______________________________	

How did applicant get along with co-workers/supervisors/customers, etc.? ________________________________
__________________________________________________________________________________________________________________________________________________________________________________________	

Describe any incidents of insubordination and/or dishonesty. ___________________________________________
__________________________________________________________________________________________________________________________________________________________________________________________	

Was initiative demonstrated? _____________________________________________________________________	

Were there any outstanding weak points? ___________________________________________________________				
Evaluate attendance/dependability. ________________________________________________________________
_____________________________________________________________________________________________	
			
NOTES: _______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________




[bookmark: _Hlk88222925]Checked by: ______________________________________  Title:	______________________________________  

Date: __________________________			
